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Job Title:       Warehouse Officer
Job Grade (HR):     4A
Program/Project Title: WFP supported TSFP program
Duty station: Tsagibji
No of positions: 1(One)
Direct supervisor for the position: Woreda Field Coordinator
Duration of contract (mm/dd/yy): Seven Months
Budgeted salary for the position: 459USD
Expenditure code: (please specify the details)
	
	Cost center


	Project
	Source of fund
	Donor Expenditure Analysis (DEA)

	Salary
	23113
	2310006
	38001104 
	1166884



Reason for recruitment      Replacement                                  New

If a replacement, please specify the previous position holder’s name: 
Please describe why this position is required now (attach Structure); 

                        New Initiatives/projects 
                 other  
Have other options (such as internal staffing, temporary arrangement, or consultancy) been considered to fill the position? 





      Yes 
                   No  

Advertising Options           Internal


                  External
Other (specify) _____________________________________________________________________
Name of Peer Sponsor/Trainer: Alemayehu Destaye
Approval 

	Name 
	Date 
	Signature 

	Hiring Manager    Alemayehu Destaye              

	7-June-24
	

	Next level Manager: Mihretu Molla   
	7-June-24
	

	Finance:  Solomon Tefera                              
	7-June-24
	

	HR: Selamawit Ayelign                                    
	7-June-24
	


Additional Note: ​​​​​​​​​​​​​​​​​​​​____________________________________________________________________
Vacancy Request Form (VRF)


























 pg. 1 – HR Departement 
Sign of authority for field level recruitments will be only at field office level, that means the Senior Finance person in the field will sign on behalf of Finance and Senior HR person in the field will review the HR section.

