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Save The Children INTERNATIONAL

ROLE PROFILE


	TITLE: CAPP Data Gathering Specialist (Data Analyst) – French Speaker

	TEAM/PROGRAMME: CAPP Programme Team
	LOCATION: UK (London or Remote) or any existing Save the Children International Regional or Country office worldwide. 

	GRADE: CTR D1/NAT 4
	CONTRACT LENGTH: Fixed Term Contract – July 2024

	CHILD SAFEGUARDING:
Level 1: The post holder will not have contact with children and/or young people, or access to personal data about children or young people, as part of their work; therefore, a police check will not be mandatory for this post unless the content of the post changes, in which case the Child Safeguarding level should be reviewed. 


	ROLE PROFILE
Save the Children International (SCI) is undergoing significant transformation across a number of core business procedures, systems, and structures, through the implementation of a number of High Performing Organization (HPO) Change Projects. 

One Programme is CAPP (Coding, Agresso, PPM PRIME) which has four core strands:

1) Deploys a new global financial data model and finance system (Agresso)

2) Introduce a new project management methodology (PMM) to improve the quality of our programming for children

3) Deliver a technology solution (PRIME) that enables the new PMM

4) Deliver this solution not only to Save the Children International but also across the Membership

This programme will transform existing project management, monitoring and financial data management processes into standardised systems and solutions. 
This is a great opportunity for someone with one year of experience in data analysis and data entry to develop an understanding of charity sector project management processes and interventions as well as an insight into results frameworks, monitoring and evaluation data we use to track our impact as an organisation.  This role provides insight into Save the Children Alliance’s project portfolio and operational environment and would be ideal for someone looking to understand project management tools and methods used in development/charity projects. 
The CAPP Data Gathering Specialist will be one of two people coordinating with the Country Offices to collect and support the transposition of Project & Award Data in preparation for office adoption of new systems and processes. They will be completing reviews to ensure that content is valid and verified as accurately reflecting what has been agreed by Member and Donor organisations ahead of entry into the PRIME system.


	SCOPE OF ROLE:

Reports to: CAPP Data Migration Lead
Staff reporting to this post: None
Role Dimensions: This role will require working with the CAPP project team, IT, and 56 regional and country office project teams. 


	KEY AREAS OF ACCOUNTABILITY
You will be responsible for ensuring completeness and accuracy of data being entered onto the newly create PRIME project management system for all of Save the Children’s existing programmatic projects. Including: 
· Execute the Programme Data Migration Strategy to ensure that all project data is gathered, recorded and input into the systems on time. 

· Complete reviews of transposed data to ensure accuracy and alignment with new programme principles 

· Coordinate multiple data sets concurrently ensuring that data migration milestones are met and aligned with other deployment activities. 

· Work with regional change managers communicating of data gathering requirements to country and regional office project teams in lead up to deployment. 
· Act as liaison with Country/Regional office teams to collaborative ensure data accuracy
· Support in the data entry process including managing timing and system interdependencies
· Undertake data migration strategy review and make recommendations for process improvement for future deployment waves. 

· Build a knowledge of the data model, be able to convey the value proposition and importance of data accuracy. Understand data ownership and governance structures and act as an advocate for the adoption of good data practices

	SKILLS AND BEHAVIOURS (SCI Values in Practice) 

Accountability:

· Holds him or herself accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values

Ambition:

· Sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same

· Widely shares their personal vision for Save the Children, engages and motivates others

· Future orientated, thinks strategically and on a global scale.

Collaboration:

· Builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters

· Values diversity, sees it as a source of competitive strength

· Approachable, good listener, easy to talk to.

Creativity:

· Develops and encourages new and innovative solutions

· Willing to take disciplined risks.

Integrity:

Honest, encourages openness and transparency; demonstrates highest levels of integrity

	QUALIFICATIONS:
· Graduate from any discipline (preferable) 

	EXPERIENCE AND SKILLS:
Essential

· Highly proficient at MS Excel with exceptional attention to detail
· Excellent time management and prioritisation skills
· Proactive, pragmatic & analytical mindset 

· Positive, collaborative, can-do attitude

· Appetite to understand more about Save the Children’s project and programme portfolio and monitoring and evaluation data.  

· Spoken or written French

Desirable

· Experience or knowledge of project management methodologies.

· Experience within global, multicultural, matrix organisations. 

· Spoken or written Spanish/Portuguese

	Additional job responsibilities

The duties and responsibilities as set out above are not exhaustive and the role holder may be required to carry out additional duties within reasonableness of their level of skills and experience.

	Equal Opportunities 

The role holder is required to carry out the duties in accordance with the SCI Equal Opportunities and Diversity policies and procedures.

	Child Safeguarding:

We need to keep children safe so our selection process, which includes rigorous background checks, reflects our commitment to the protection of children from abuse.

	Safeguarding our Staff:

The post holder is required to carry out the duties in accordance with the SCI anti-harassment policy

	Health and Safety

The role holder is required to carry out the duties in accordance with SCI Health and Safety policies and procedures.
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