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ROLE PROFILE


	JOB TITLE:  Financial Reporting Accountant 

	TEAM/PROGRAMME: Financial Accounting
	LOCATION: London, UK or any existing Save the Children International Regional or Country office Worldwide

	GRADE: C Mid-Senior level
	TYPE OF CONTRACT: Permanent 
 

	CHILD SAFEGUARDING: 

Level 2: either the post holder will have access to personal data about children and/or young people as part of their work; or the post holder will be working  in a ‘regulated’ position (accountant, barrister, solicitor, legal executive); therefore a police check  will be required (at ‘standard’ level in the UK or equivalent in other countries).

	ROLE PURPOSE: 
The Financial Accountant is responsible for preparing the global financial statements, the charity commission return and supporting in the yearend and audit process. Lead on the preparation of year-end financial reporting (financial statements for SCI globally (covering 1.2 billion of expenditure), Save the Children Association and Trading). Responsible for reconciling the financial statements to the management accounts. Lead on producing and developing key global KPIs which will measure the quality of financial control at country office level. To prepare the VAT return on a quarterly basis. To support on the quarterly risk reporting meetings with the regions to ensure key risks are well captured and discussed effectively. 


	SCOPE OF ROLE: 
Reports to: Financial Accounting Manager
Staff reporting to this post: none
Budget Responsibilities: none
Role Dimensions: Overall responsibility for the preparation of the financial statements of expenditure around $1.2 billion.

	KEY AREAS OF ACCOUNTABILITY:
· Lead on the preparation of year-end financial reporting (financial statements for SCI globally (covering 1.2 billion of expenditure), Save the Children Association and Trading). Ensure these are prepared to timetable, fully meet SORP and other accounting, legal and donor requirements. Support the preparation of SCI’s Trustees report. Prepare and submit the charity commission return
· Maintain data access and role controls within Agresso ensuring that strong financial controls are in place

· Liaise with Agresso IT support to ensure controls are performed on a monthly basis 

· review/analyse financial data controls and exception reports to ensure anomalies are identified and dealt with 

· Work with Agresso support and development manager on system developments and enhancements to ensure accounting implications are fully recognised and dealt with and write fresh reports on Agresso to meet any new internal or external reporting requirements 

· To support on the bi-annual Financial Control and Compliance calls with the regions to ensure key risks are well captured and discussed effectively
· Lead on producing and developing key global KPIs which will measure the quality of financial control at country office level

· Monthly global balance sheet reporting, review, and follow up with country and regional offices
· Develop and regularly update the Finance Quality Framework to ensure policies and procedures continue to remain appropriate and robust 

· Review the global balance sheet on a monthly basis with each of the regional controllers and resolve any issues in a timely basis

· Review and sign off on the bank reconciliations for all centre bank accounts on a monthly basis 

· Work collaboratively with Finance staff across the centre and regional and country offices. Develop and maintain effective relationships with members and ensure their and SCI’s needs are being met, providing support, guidance and challenge as appropriate
· Review and authorise UK and international payments on SCI’s banking systems - WU, Barclays and TM5 
· Quarterly VAT preparation and submission to HMRC 
· Support and assist in the coordination of the annual yearend statutory audit


	SKILLS AND BEHAVIOURS (SCI Values in Practice)
Accountability:

· holds self accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values

· holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.

Ambition:

· sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same

· widely shares their personal vision for Save the Children, engages and motivates others

· future orientated, thinks strategically and on a global scale.

Collaboration:

· builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters

· values diversity, sees it as a source of competitive strength

· approachable, good listener, easy to talk to.

Creativity:

· develops and encourages new and innovative solutions

· willing to take disciplined risks.

Integrity:

· honest, encourages openness and transparency; demonstrates highest levels of integrity



	QUALIFICATIONS:
· Fully Qualified Accountant (ACA,ACCA or CIMA) 

	EXPERIENCE AND SKILLS

Essential

· Qualified Finance professional with experience of operating in a global and complex organisation

· Excellent knowledge of UK SORP (Statement of Recommended Practice for Charity Accounting and Reporting) and UK/International GAAP and legal requirements. 
· Extensive experience in working with complex accounting systems (e.g. Agresso, SUN etc)
· Knowledge and experience of VAT, PAYE, NI and other tax issues.

· Excellent business partnering, negotiating and relationship building skills with a strong customer focus

· The ability to influence others, to liaise with a wide range of colleagues at all levels and across different cultures and to act with credibility, tact and diplomacy

· Ability to adapt and adjust working style according to changing business needs in a dynamic environment 

· Strong results orientation, with ability to deliver on time and in full, to find solutions and implement improvements

· Experience with management information systems and strong excel skills

· Experience of solving complex issues through analysis

· Excellent attention to detail and accuracy

· Results oriented with ability to find solutions and make improvements

· Ability to develop and maintain effective working relationships at all levels

· Self-motivated with good time management skills and ability to prioritise workload, anticipate requirements, work to tight deadlines and communicate decisions on a regular basis

· Ability to operate in a changing environment: adaptable, flexible and supportive approach

· Highest standards of ethics and integrity

· Commitment to Save the Children values


	Additional job responsibilities

The job duties and responsibilities as set out above are not exhaustive and the post holder may be required to carry out additional duties within reasonableness of their level of skills and experience.

	Equal Opportunities 

The post holder is required to carry out the duties in accordance with the SCI Equal Opportunities and Diversity policies and procedures.

	Child Safeguarding:

We need to keep children safe so our selection process, which includes rigorous background checks, reflects our commitment to the protection of children from abuse.

	Safeguarding our Staff:

The post holder is required to carry out the duties in accordance with the SCI anti-harassment policy.

	Health and Safety

The post holder is required to carry out the duties in accordance with SCI Health and Safety policies and procedures.
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