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ROLE PROFILE

	TITLE: Global Talent Acquisition Business Partner [maternity cover]

	TEAM/PROGRAMME: People & Organisation (P&O)
	LOCATION: UK or any existing Save the Children International Regional or Country office within 5+/- hours of GMT time zone


	GRADE: C Mid-Senior Level 
	CONTRACT LENGTH: 1-year maternity cover
Preferable start March 2023


	CHILD SAFEGUARDING: 

Level 1 – A basic criminal record background (DBS) check is required/equivalent police record check.  


	ROLE PURPOSE: 
The role holder will partner with the business to ensure best practice recruitment and the sourcing and selection of high calibre talent that supports the delivery of our organisational strategy.  

The Global Talent Acquisition Business Partner will manage both UK and international recruitment campaigns for a variety of business functions, including interim and permanent, and up to mid-senior level; ensuring recruitments highlight alignment to our mission and values, follow Talent Acquisition best practice (policy and process adherence), and our Reward principles.
This role will also support / lead on projects linked to continuous improvement initiatives and the building of tools, templates, trainings etc. 

In the event of a major humanitarian emergency, the role holder will be expected to work outside the normal job description and be able to vary working hours accordingly.



	SCOPE OF ROLE: 
Reports to: Global Lead – Talent Acquisition
Staff reporting to this post: None but close working relationship with Regional Talent Acquisition Partners
Budget Responsibilities: None. The role holder will be expected to promote cost effective recruitment processes to achieve savings where possible
Role Dimensions: Relationship management at all levels of the business, ranging from face to face to remote/virtual support and guidance



	KEY AREAS OF ACCOUNTABILITY: 
Centre of Expertise:

· Collaborating with Regional Talent Acquisition Partners to ensure we have the right global policies, processes and procedures in place to meet Regional Office and Country Office needs

· Coordinating with the Regional Talent Acquisition Partners to ensure that CO recruiters are trained and delivering at a high level

· Provide advice and support to Regional Talent Acquisition Partners on non-system issues as required

· With support from the Global Lead – Talent Acquisition, ensure all recruitment processes are in line with industry leading best practice, researching and developing a community of practice where necessary

· Drive initiatives within the Recruitment space from collaboration with P&O colleagues and the Employee Forum 

· Conduct external benchmarking to ensure we are using the best techniques to attract talent

· Manage contracts and relationships with all external vendors

· Lead on global talent acquisition projects in the UK

Talent Acquisition:
· Partner with hiring managers across the business functions to fully understand their recruitment needs and ensure a recruitment campaign and selection process that enables appropriate, successful, recruitments. 

· Manage complex UK and international recruitment campaigns through the full life cycle from an initial intake session through to offer and on-boarding

· Focus on, and promote, a direct sourcing approach.  Ensure recruitment campaigns effectively articulate our mission and values, and candidates are pre-qualified as necessary
· Utilise LinkedIn and CV databases to headhunt 
· Lead quality monitoring, ensuring that job descriptions meet organisational guidelines (including use of correct formats and standards e.g. for Child Safeguarding)

· Create long lists of suitable applicants in Oracle Recruitment Cloud (ORC) e-recruitment system for hiring managers, and ensure timely shortlisting and interviews

· Ensure the application of competency-based interview questions and offer guidance and assistance to hiring managers around technical assessments and best practice selection
· Provide interview support to hiring managers (when required) ensuring good practice is promoted and adopted throughout

· Join Job Evaluation panels to ensure grading and benchmarking.  Work closely with Reward to support the application of our Reward principles 
· Ensure timely communication and follow up and with all candidates, ensuring all applicants receive notification and/or feedback on the outcomes of their application and interviews
· Be accountable for data protection compliance for all recruitment documentation 

· Be responsible for ensuring all Centre-based recruitment procedures are in line with audit and donor requirements  

· Support the delivery of Hiring Manager Recruitment trainings and provide day to day support to build hiring manager capacity  

· Ensuring the close working link between TA and HR Operations, Reward, Talent Development and Mobility

· Undertake project/continuous improvement initiatives as applicable 
With support from the HR Operations Team:
· Maintain recruitment trackers and ensure data quality in Oracle Recruitment Cloud (ORC) e-recruitment system
· Facilitate and manage the interview scheduling process including room bookings and panel availability, ensuring appropriate candidate communication is maintained throughout

· Ensure completed interview notes are returned and stored 

· Ensure that pre-employment and on-boarding processes for successful candidates (i.e. references, criminal records checks, medical clearance, documentation, conditional offer letters, contracts, orientation etc.) are fulfilled


	SKILLS AND BEHAVIOURS (SCI Values in Practice)

Accountability:

· holds self accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values

· holds colleagues and partners accountable to deliver on their responsibilities

Ambition:

· sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same

· widely shares their personal vision for Save the Children, engages and motivates others

· future orientated, thinks strategically and on a global scale.

Collaboration:

· builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters

· values diversity, sees it as a source of competitive strength

· approachable, good listener, easy to talk to.

Creativity:

· develops and encourages new and innovative solutions

· willing to take disciplined risks.

Integrity:

· honest, encourages openness and transparency; demonstrates highest levels of integrity



	QUALIFICATIONS  
· Educated to undergraduate degree level/equivalent experience 


	EXPERIENCE AND SKILLS

Essential

· Significant experience of recruiting across a range of functions at all levels and including interim staff, ideally in an international and complex environment
· A demonstrable track record of sourcing, attracting, and recruiting staff across different geographies

· A demonstrable ability to add value and influence hiring managers to ensure appropriate JD’s, recruitment strategies, best practice, process and policy adherence 

· A demonstrable passion and drive to connect with and secure high calibre talent
· Proven experience of, and commitment to, ensuring an excellent candidate experience
· A flexible and adaptable approach, able to work autonomously in a fast paced environment, and effectively manage a busy workload and conflicting priorities

· Excellent interpersonal skills; the ability to communicate fluently in English (both verbal and written) and work across cultures respecting diversity and inclusion
· Quality focussed, with strong attention to detail

· A collaborative and solution orientated approach
· Previous experience managing external vendors

· A commitment to the mission, vision and values of Save the Children

Desirable

· Knowledge and experience of Oracle Recruitment Cloud (ORC) e-recruitment system
· Training and capacity building experience

· Strong project management skills


	Additional job responsibilities

The job duties and responsibilities as set out above are not exhaustive and the post holder may be required to carry out additional duties within reasonableness of their level of skills and experience.

	Equal Opportunities 

The post holder is required to carry out the duties in accordance with the SCI Equal Opportunities and Diversity policies and procedures.

	Health and Safety

The post holder is required to carry out the duties in accordance with SCI Health and Safety policies and procedures.

	Safeguarding our Staff:

The post holder is required to carry out the duties in accordance with the SCI anti-harassment policy

	Child Safeguarding:

We need to keep children safe so our selection process, which includes rigorous background checks, reflects our commitment to the protection of children from abuse.
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